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~ crtf/~ em !>lRi4G1

Report for the year/period ending .

~ 1I r4t1Cf> ~
PERSONAL DATA

11Tll - 1
PART-1

(;j?lI<"1~/~/Cf)I~f<"1~ cf; ~ IHllflPiCf) ~ GNT ~ '\Jl'R cf; ~)
(Tobe filled by the Administrative Section concerned of the Ministry / Department / Office)

1. ~ 'Cf>T ~
Name of Officer

2. \W'+J ~ ~ (~/11ffi/qq)
Date of Birth (DD/MMIYYYY) ..........I........... /..........

3. ~1fffUrcp ~ CiCf>;f) cB) lil ~1ICil
Academic & Technical Qualification .

(~ -it) .
(In words) .

4. CIctJi I'i ~ -it C'1~"Cil \! f.:l~r4t1 ~ ~
Date of continuous appointment
to the present grade .

~
Grade

5. ClctJil""l {jG C1~ \nf tR f.:l~r4t1 ~ ~
Present post and date of appointment thereto

{jG

Post

6. Cflf -it "Cf>l<l ~ ~ ~ ~ (~
~afUT ~ tR) ~ \3CRf ~ ~ ~aruT
~ ~ en \nf'Cf>T fClCl,<OI ~ I
Period of absence from duly ( on training
leave etc.) during the year. If he has under
gone trainning, specify.
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'+fTlT - 2
PART -2

~ ~ em !>I~~G1 fffisrr "GIAT ~, ~ &m 1R ~ cf> ~
To be filled in by the Officer reported upon

(~~ cp) ~"fr ~ ~ cp) ~"fr ~ B)
(Please read carefully the instructions before filling the entries)

1. fclR) -rm cmm em ~ fctcRur
Brief description of duties

2. cm<t cf> \rf) (>laxl/\3~~~;q/~ 3Tl1R ~ 3l1A ~ ~ fcl>4~lm 3lNcf> ~ ~ fclR) -rm m~
(qRoIlSOf/lU?TT "IT 3Rl ~ ~) ~ ~ 3TTO-~ ~ m~~Cfj<11 cf> 3lmR qx ~ 3tR ~ Baxl ~ ~ xl
~ \34&1f&l_ I (\3GIi5,!OI cf> fuq 3lNcf> WWTcf> ~ ~ cm<t ~)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or
that were set for you, eight to ten items of work in the order of priority and your achievement against each
target. (Example: Annual Action Plan for your Division)

Baxl/\3~~~;q/~
Targets/Objectives/Goals

~
Achievements
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3. (31')~ lfG" 2 -ij~ ~ (>Jam/\3q~~~i;~ cBT ~ -ijw cpfipTI Cf)f ~afq -ij \3~~ <tR I ~ (>Jam
~~-ijm~xttm"ffi~~1
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(6f) ~ \Y{ lfGl Cf)f 1ft \3~~ <tR fGr;rij ~ ~ ~ w ~3tR ~ 3ltA ~~PIGI'1Cf)f 1ft
\3<:>JI ~ <tR I
(8) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. ~ ~ <tR ~ Cfm ~ cl)(Ylo\S"{ crt cBT ~ ~ crrf1tcp ~CI"{ofl ~ 31'~ cl)(Ylo\S"{ qtf xl
\3ffixClcl1crt cpT 31 ~ ('fCf) ~ CfRT <ft ~ :?fr I ~ -;ffiT ffi fctcRur ~ ~ ~ ~ <ft ~ I
Please state whether the annual return on immovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of filing
the return should be given.

~:
- Date: .

~~~~cf>~aN
Signature of officer reported upon
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~-5
PART - 5

1. ~"1Fcf<1~Cfl"'l~ cCr ~ :
REMARKS OF THE REVIEWING OFFICER

g"'lI4(1)qJ"'I ~ c$ 3RPre ~ CfJT'C1'
Length of service under the Reviewing Officer

2. CfflT 3lTQ 1WT-3q 1WT-4~ ~ CJ>T4 (i~ fctfi1n; ~ cf> ~ ~ l'IRI~G"1 ~ am fctm -rn) 1C'4iCfl"1~ ~
~? CfflT 3lTQ ~ cCr ~ ~/l16cq'lUr 31'(1Q)cldl~ cf> ~ ~ fcn<) -rn) 1C'tliCfl"'l ~ ~ ~? (~;
~-3 (31) Ov)Cfl!ll ~-4(5)) (~ 3lrtr ~ ~ ~ ~ TIT c$ ~ fi&ll(i1qJ ~ it ~ "1tt ~ crT ~ 3N'1T
~ ~ ~ c$ ~ l'J<) ~ 'ij ~ Cfl!ll ~ em 3lmaR qR I)

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref. Part-3(A) (iv)and Part-4(5)
(In case you do not agree with any of the numerical assessments of attributes please record your assessment on the column provided for you in
that section and initial yourentries).

if
Yes

~
No

3. ~ m cCr ~ ~ ~ ~ 'CflNUT ~, CfflT ~ ~ 6j'RJ ~ ftrn 3lTQ cgu ~ m ~
~ ~?
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. ~"1Fcf<1'Cfl"'l~ am CJ>cl11 ~ I ~ '(1l1l<"11'tl"'lqR (WJll1T 100 ~ ~) ftR:rij ~ cCr ~
f4~qdl~ cCr ~ al?r ~ cpq 'fffll~ al?r ~ ~ ~ ern cf> ~ ~ mfiic;r m I

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
includingareasof strength and lesser strength and hisattitude towards weaker sections.
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5. I'IffI~G"'1 "* ~ - 3 "* ~ 31, ~-~ Cl~ ~-X1 -q ~ ~ ~ "* 3mlR "l:R cwr ~cllCf),< ti(§QIfS1Cf)
qinCf),<oll

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in part - 3
of the Report.

~"'1~C'I'ICf)"'1~ "* 6ffiTaN
Signature of the Reviewing Officer

~:
Place : .

-;:rrq "ffiq) 31a-Ni -q :
Name in Block Letters : .

~:
Designation : .

~:
Date : .

QffI~G'1 ctr ~ -q :
During the period of Report: .
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~&ll(+fct> ~O~ct>,<OI* XiT~ W3lR ~ m ~~II,"",Cf~1
Guidelines regarding filling up of APAR with numerical grading

(i) ~3lR * ml1 ~ ~ 3lR &l1"1'i4ct> Cf2n ~ ~ ~ ~ ~ ~ I
The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(ii) <rn 3lmT cCt ~ ~ fcp 1 3l\?:fCIT2 *~ ql\lct>,<OI(f.1lfu qmf <n Rl~lt1t'1I3lT<n ~ ~C'lIct>'<~ofIct>,<ol* SlfdCfi_C'I)
"ct>l ~ 3lfl4>C'lt'1I3TI* lfIll-ij ~ ~ -ij ~"'<'iQ ~ ~ ~ \il1"qllT 3tR ~"SICl5R 9 3l\?:fCIT10 *~~ *m-ij ~ ~ *m -ij ~ ~ ~ I ~ 1-2 3l\?:fCIT9-10 fcm;y ~ ~ 3lCf: ~
~ ~ \ifR cCt ~ ~ I fliftc;qct> ~ ~ m~ Slfd~G"1~ g"1f4cl'Ict>"1~ "ct>l ~ ~
Cf)f ~ ~ 3ltfA cnff ~ -ij crc=flIT'1" -ij ~ fl641 fTI41 cCt wr=n -ij ~ ~ I
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(iii) ~3lR em 8 ~ 10 ~ ~ em ql\lct>,,!OI.~. fW:rr ~ Cf2n fj\-q"ict>"!01/~ ~ ~ 3TRm ~ cCt l"JURT
m*~~9~~1
APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelmenVpromotion.

(iv) ~3lR em 6 Cf2n 8 ~ mer *~ em ql\lct>,<OI.~~. fW:rr ~ Cf2n ~ 7 ~ ~ I

APARsgraded between 6 and shortof8will be rated as "Very Good" and will be given a score of7.

(v) ~3lR em 4 Cf2n 6 ~ mer *~ em ql\lct>,,!OI.~. fW:rr ~ <l2n ~ 5 ~ ~ I
APARs graded between 4 and 6 short of6 will be rated as "Good" and given a score of 5.

(vi) ~3lR em 4 ~ CIJ11 ql\lct>'<01.~. fW:rr ~ I

APARs graded below 4will be given a score of "Zero".
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