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Annual Performance Appraisal Report of Senior Technical Assistant/Technical Assistant of General
Central Service Group ‘B’ & ‘C’ (Non-Gazetted).

It v /3@ &1 ufasa
Report for the year/period ending

Jgfeae <R
PERSONAL DATA

HT — 1

PART - 1

(F=era/ T/ Bratera & | TG I gRT R oM @ o)
(To be filled by the Administrative Section concerned of the Ministry / Department / Office)

1. IAEHFRY T A

O NAME Of OffICEr e et aan s
2. W B a0 (/1 /) (et #) -

Date of Birth (DD/MM/YYYY) Joi, Lo, (INWords) .....ovvviiiiiiiiecceee e

3. Aefore 19 g qrgdr

Academic & Technical Qualification

4. gaE ool § aOR PAgfe @ ke REie Syofy
Date of continuous appointment Date
to the present grade

5 THM Ug 91 99 W Agfd @ akim u” ERIER

Present post and date of appointment thereto  post ... Date oo

6. a4 H B W IuURART 31 @l (g
gfereror anfe wR) afd Saa e 3 ufdier
form & A1 S99 faawor <
Period of absence from duly ( on training

leave etc.) during the year. If he has under
gone trainning, specify.



m- 2
PART -2

fora e @1 ufodee R o 2, S ENT W WM @ farg
To be filled in by the Officer reported upon

(@ua gfafedl B w=A | vES SR W e | ug )

(Please read carefully the instructions before filling the entries)

1. 53 W st & Gfera fRaor

Brief description of duties

2. B & S e,/ MU W S o PR R 8, an amus e RuiRe fed ) & 9
(trﬁqu/wuammﬁ)maﬁm-mqémaﬁm%mwmaﬁ?mamaﬁgﬁz@r
YT SueIfy gard | (STTERY & 1Y 319 wmT & frg aiffes o o)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or

that were set for you, eight to ten items of work in the order of priority and your achievement against each
target. (Example : Annual Action Plan for your Division)

e /IS /Y SLEIESE

Targets/Objectives/Goals Achievements




3. (31) U 7S 2 | S T e /I /A Y wif A & B 1 Gh F oo N |l @i
1 uTied | ®is ey & & a1 9 9y |
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

@) TU 99 7]1 B N Soorm BN RO BT e Ivafer 8 2 R I e ArreE @ of
Jeord B |

(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. U Icotd N & T qdadt DeiveR ¥ A e wufed aiffe faavelt arfia sreriq dever af |
IRad! ¥ B 31 ) d6 go 6 &1 TS off | A T8 A fIaxvr g5 v ) a9 |
Please state whether the annual return on immovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of filing
the return should be given.

- R : A < A ANBN B EEER

. Datei................. Signature of officer reported upon



i - 3
PART -3

T affexe &1 iR ufaaes deon gafiferor miRer 5 S 8 S 1-10 @ 39 W 8 =Ry, OfE 1 wed W

Srof) &1 gt 10 I S0 BT ool B 8 |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to the

lowest grade and 10 to the highest.

(@un wfaftedl &1 WA @ vea Rufdel & & | 13 o)

(Please read carefully the instructions before filling the entries)

(@) P14 T F1 [EEa (39 W BT WR 40% BI)

(A) Assessment of work output (weightage to this Section would be 40%)

giaes wier
Reporting Authority

gAfdce TeR
(FeH wr1-5 &1 &R 2)

Reviewing Authority
(Refer Para 2 of Part-5)

LEIESICE B IEEAN]
P TR

initial of Reviewing
Authority

) gEfafm o # aRgfa/fawg 3 R R smEfea e
T

Accomplishment of planned work/work allotted as per subjects
allotted

iy PA-fwET 1 i
Quality of output

iy faverevTIE IR
Analytical ability

iv) IATETTS d ) aRgeia/fad T s wr

Accomplishment of exceptional work/unforeseen tasks performed

frfa a4 R ga fae Aofieo

Overall grading on ‘'work output'

(@) =feaa el &1 Jeaiea (39 WF & ¥R 30% &)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

PIRECE B BEaK|
Reporting Authority

LRIERIGE R BEa|
(Fed w5 o1 4N 2)

Reviewing Authority
(Refer Para 2 of Part-5)

ERIECIEE R IBEaN]
P ATEER

Initial of Reviewing
Authority

) o B AP

. Attitude to work

i) =R &1 9y

Sense of responsibility

i)y ST BT SHRET

Maintenance of Discipline

iv) HUNYT &y

Communication skills

v AgE

Leadership qualities

vi) T B 9EaA § SR PR B e

Capacity to work in team spirit

vii) T QIR F1 SR FRA B Al

Capacity to adhere to time-schedule

viii) TRER T Hee
Inter-personal relations

ix) 97 Bl 9 afdam

Overall bearing and personality

afdrr vyt w ga ey Sfteva

Overall Grading on 'Personal Attributes'




(7)) gBraiIe e @ qedidd (9 WHT B 4R 30% )

(C) Assessment of functional competency (weightage to this Section would be 30%)

wfeea e | qafdeie wier) ?ﬁ?ﬂﬁ BUBEN]
Reporting Authority (@ -5 31 491 2) ITIER
Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
) Frm/RfrE/eR @@ draa @ 89 8 TR T e w8 '
AN & TS
Knowledge of Rules/Regulations/Procedures in the area of function
and ability to apply them correctly.
i) Afdeg Ao 9 D amar
Strategic planning ability
i)y ot a9 A eman
Decision making ability
iv) 99T &Hen
Coordination ability
v) iR 3 ORa, R @ ailen o= A e
Ability to motivate, develop and appraise subordinates
vi) Jmfea que/ sy Rafy @ s & fie uea wfy
3R Rl
Initiative & resourcefulness in handling/anticipating problems and
unforeseen situations.
vii) FPReror 3 fger
Quality of Inspection
viii) i g
Financial propriety
TYPRIHS VAT R Hol fAemar Aofiewo
Overall Grading on 'Functional Competency'
N
T — 4 GENERAL

PART - 4

1. S & |1 9TeR) (S8t Y yar)

Relations with the public (wherever applicable)

(T B WA BT FTRAMIE Td AP a& A ® guan ot )

(Please comment on the Officers accessibility to the public and responsiveness to their needs.)

2. ufderon

Training

(@@ AP B gafdar Td et amarel ¥ AR e guR iR Ify T A gfe | sue ulem @ farg RyelRe wR )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)




3. w@rey ¥ Rafa
State of health

4. [T
Integrity
@um SRR At water R feudf )

(Please comment on the integrity of the officer)

5. UfREa PR gR1 IR B e fadiwansit A TR @ 100 w<&l H), o amed &3 § 3
Ared &, SEHRY Suaferl], Agayel swaael (@f: Wr - 2 @ 3(31) T@ 3(F)) T@ gEa N @ Ui
- sifgfa mfa 2

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of
strength and lesser strength, extraordinary achievements, significant failures (ref. 3(A) & 3(B) of part-2) and
attitude towards weaker sections.

6. RATT B WM-3 D WS A, g M G § RY Y ARIY D MR R GA DA AT G |
Overall numerical grading on the basis of weightage given in Section A, B and C in part - 3 of the Report.

yfiaeT I¥eN & TRER

I Signature of the Reporting Officer
Place :........cccoooeiiins .

AT ATE e A

Name inBlock Letters : .......cocoooiiiiiiiiiieees

U

Designation : ...........coooiiiei e
e - gfaed @ oY # -
Date i...ccoovvvierieeee During the period of Report : ............coovvieiicciiecneee



T — 5
PART - 5

1. g ST @ s -

REMARKS OF THE REVIEWING OFFICER

gAfdciea et & i dar o

Length of service under the Reviewing Officer

2. TG -3 T A4 # i w1 e R it @ ey F wiide sifrer g1 f5d Y qwaiee & gewa
7 71 3T BT B SRR YA/ Agcaqul sraweraial @ Gay § f53 T qriiee § v §? @
-3 (&) (v) T 4rm-4(5)) (afk am gfde e g1 R it @ 5 ST qeaiea J wea T @ ) g o
oI5 39 ES B ) T W A < qen Remrar @ sraeR o )

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref. Part-3(A) (iv)and Part-4(5)

(In case you do not agree with any of the numerical assessments of attributes please record your assessment on the column provided for you in
that section and initial your entries).

gl &l
Yes No

3. IwETd B @ Rt § Huan 39 FRv A, 70 B T 9@ & R a9 g IeeE @1 St
TR &7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4, T SR ERT wew TR | G WA B (@ 100 v ) R At @ we
RrdeTaf 21 rod & T o e 8 v Sl g T B i iR v B

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including areas of strength and lesser strength and his attitude towards weaker sections.




5 YRS @ WM - 3 B TS I, WS—9 qA WS-¥ A Y Tq AR B MR R gl AR Tad
FHTHRT |

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in part - 3
of the Report.

gAfdded AR & sRER

Signature of the Reviewing Officer

I
Place @...coovveiiiiiiinnn. .
ATH AP &R A ¢
Namein Block Letters : ..........ocooeeviiiiiciiinneiene,
YaqmM™ -
Designation @ .......oooiiii e
a1 - ufedes ¥ afy A ¢
Date fc.ooveieiiece During the period of Report © ..........ccoooiiniivniiiinies



(i)

(ii)

HEATHS AP S A1 THUR 4R ey ety
Guidelines regarding filling up of APAR with numerical grading

TR & w6 faftaa @ iR sagde den waia @A <) Y R =Ry

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

T AT BN A 8 5 1 sveran 2 @ fad e (Frfa ot an fiwasil @1 o e Softesor & ufivae)
&1 RARTE srwams @ Art § wom R § waiw wu F e Rar S ok o) uaR 9 sterar 10 & et
oot & e 3§ faRne SuafEl & wau 3§ iR fan sem | Sof 1-2 terar 9-10 ket BXA ¢ o SHET
3iifereg Ry S 1 a2 | WiRkerss St uam wxa gY wiekde vd gafdcie miteRal @ et i
B1 ToITEROT 37 el adl ez & aeiAe § g "t & o § e aifRy |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
againsta larger population of his/her peers that may be currently working under them.

(iii) TRYIAR 1 8 W 10 B dra 1 i< ‘Segree’ foram T qen ghvaRo/ = & for sivga wrais @ 7o

A B v ureies 9 fan s |

APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) THITAR 1 6 Gl 8 | BITT B drar &1 TR Tga o’ foran S qen Wi 7 a1 s |

APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) TNYSAR 1 4 T2 69 BITT B 414 &1 qeifepxor ‘sresr i S g urais 5 &1 Sre |

APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) THTAR &1 4 | 9 Ffiemeor o forn e

APARs graded below 4 will be given a score of "Zero".




